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Introduction 
 
Pharmacy Data Management (PDM) provides tools for managing Pharmacy data. It includes 
tools for creating Pharmacy Orderable Items and maintaining files necessary for the 
Computerized Patient Record System (CPRS). PDM consolidates tools for managing the various 
Pharmacy software products. It provides Pharmacy Supervisors, in one location, the capability to 
enter and edit data from the local DRUG file (#50) for all Pharmacy related packages.  PDM now 
allows users to enter medication instruction components (e.g., dosage, noun, verb, expansion) in 
a language other than English.  However, at this time, the Patient Medication Information Sheets 
only allow patient data to be in English or Spanish.  
 
The PDM user manual is designed to acquaint the user with the various PDM options and offer 
specific guidance on the maintenance and use of the PDM package. Documentation concerning 
the PDM package, including any subsequent change pages affecting this documentation, can be 
found at the VISTA documentation library on the Internet at http://www.va.gov/vdl. 
 
Notations that will be used consistently throughout this PDM user manual are outlined below. 
 
• Menu options will be italicized. 

Example: The Drug Enter/Edit option permits you to enter or edit a drug. 
 
• Screen prompts will be denoted with quotation marks around them. 

Example: the “select drug” prompt will display next. 
 
• Responses in bold face indicate user input. 

Example: DRUG INTERACTION SEVERITY: CRITICAL 
 

• Text centered between bent parentheses represents a keyboard key that needs to be pressed in 
order for the system to capture a user response or move the cursor to another field. 

 
<Enter> indicates that the Enter key (or Return key on some keyboards) must be pressed. 
Example: Type Y for Yes or N for No and press <Enter>  
 
<Tab> indicates that the Tab key must be pressed. 
Example:  Press <Tab> to move the cursor to the next field. 

 

•  Indicates especially important or helpful information. 
     

•  Options are locked with a particular security key.  The user must hold the particular 
security key to be able to perform the menu option. 

Example:     Without the PSXCOMPMGR key, the Consolidated Mail 
Outpatient Pharmacy options cannot be accessed.  
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 The page symbol indicates a referral to a diagram. • 
 

• ?, ??, ???  One, two or three question marks can be entered at any of the prompts for online 
help. One question mark elicits a brief statement of what information is appropriate for the 
prompt. Two question marks provide more help, plus the hidden actions, and three question 
marks will provide more detailed help, including a list of possible answers, if appropriate. 

 
• ^  Up arrow (caret or a circumflex) and pressing <Enter> can be used to exit the present 

option. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2   Pharmacy Data Management V. 1.0 September 2001 
   User Manual 
    



Chapter One   Pharmacy Data Management Options 
 
The PDM options are listed below. Each of these options is explained in detail later in this user 
manual. 
 
          CMOP Mark/Unmark (Single drug)  
          Dosages ... 

          Auto Create Dosages 
          Dosage Form File Enter/Edit 
          Enter/Edit Dosages 
          Most Common Dosages Report 
          Noun/Dosage Form Report 
          Review Dosages Report  

          Drug Enter/Edit 
          Drug Interaction Management ... 

          Enter/Edit Local Drug Interaction 
          Report of Locally Entered Interactions 

          Electrolyte File (IV) 
          Lookup into Dispense Drug File 
          Medication Instruction File Add/Edit 
          Medication Route File Enter/Edit 
          Orderable Item Management ... 

          Edit Orderable Items 
          Dispense Drug/Orderable Item Maintenance 
          Orderable Item/Dosages Report 
          Patient Instructions Report 

          Orderable Item Report 
          Formulary Information Report 
          Drug Text Enter/Edit 
          Drug Text File Report 
          Pharmacy System Parameters Edit 
          Standard Schedule Edit 
          Synonym Enter/Edit 
         Other Language Translation Setup 
 

Other Language Translation Setup is a stand-alone option that must be 
assigned to the person(s) responsible for maintaining it. 
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1.2.2 Dosage Form File Enter/Edit 
 [PSS DOSAGE FORM EDIT] 

 
The Dosage Form File Enter/Edit option provides the ability to edit data in the DOSAGE FORM 
file (#50.606). Changes made using this option may affect the way CPRS and Outpatient 
Pharmacy SIGs display and how Local Possible Dosages are created. The Noun entries are used 
to populate the Local Possible Dosages for DRUG file (#50) entries, when these entries are 
matched to National Drug File. These Nouns may be package specific (i.e. Outpatient Pharmacy, 
Inpatient Medications, or both). Entries in this file will be used as default values in the 
construction of the Outpatient Pharmacy prescription SIG. 
 
The conjunction will be used to provide a connector between the Local Possible Dosage and the 
strength and units or Dispense Drug name when displaying the dosage list through CPRS. For 
example, the dosage 1 TEASPOONFUL GUAIFENESIN WITH DEXTROMETHORPHAN 
SYRUP would display as 1 TEASPOONFUL OF GUAIFENESIN WITH 
DEXTROMETHORPHAN SYRUP in CPRS after the conjunction “OF” was provided using the 
Dosage Form File Enter/Edit option. 
 
The Dosage Form File Enter/Edit option allows the user to enter a noun, verb, or preposition in a 
language other than English.  PDM does not translate English terms into another language; 
instead, it allows the user to enter a translation of a term.  If a value has not been entered in the 
OTHER LANGUAGE VERB, OTHER LANGUAGE PREPOSITION, or OTHER 
LANGUAGE NOUN fields, PDM defaults to the values entered in the VERB, PREPOSITION, 
or NOUN fields.  If the VERB, PREPOSITION, or NOUN fields do not contain data for the 
selected item, the system will not display default values for those fields during CPRS or 
Outpatient Pharmacy prescription order entry processing.  However, when building the SIG, 
Outpatient Pharmacy will default to the values the user input during order entry. See Appendix D 
for a list of Spanish equivalents for some of the more common dosage forms. 
 
Example: Dosage Form File Enter/Edit 
 
Select Dosages Option: DOSage Form File Enter/Edit

Select DOSAGE FORM NAME: TAB

NAME: TAB <Enter>
Select MED ROUTE FOR DOSAGE FORM: ORAL// <Enter>
VERB: TAKE// <Enter>
OTHER LANGUAGE VERB: TOMAR
PREPOSITION: BY// <Enter>
OTHER LANGUAGE PREPOSITION: POR
Select NOUN: TABLET(S)// <Enter>

NOUN: TABLET(S)// <Enter>
OTHER LANGUAGE NOUN: TABLETAS// TABLETA(S)
PACKAGE: Both// <Enter>

Select NOUN: <Enter>
CONJUNCTION: OF// <Enter>
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1.2.3 Enter/Edit Dosages 
[PSS EDIT DOSAGES] 
 

The Enter/Edit Dosages option allows you to edit Possible Dosages and Local Possible Dosages 
for a selected Dispense Drug in both English and another language. These dosages may be 
specified for Inpatient Medication, Outpatient Pharmacy, or both packages.  
 
The BCMA UNITS PER DOSE field is used by Inpatient Medications to populate the Units Per 
Dose information for Unit Dose orders. This value will determine the number of times a 
medication must be scanned in order to document a medication administration through Bar Code 
Medication Administration (BCMA). This field is not required and an entry should be made only 
when multiple scans through BCMA appear to document erroneous dosages. 
 
The Enter/Edit Dosages option allows the user to enter a dosage in a language other than 
English.  PDM does not translate English terms into another language; instead, it allows the user 
to enter a translation of a term.  If a value has not been entered in the OTHER LANGUAGE 
DOSAGE NAME field, PDM defaults to the value entered in the LOCAL POSSIBLE DOSAGE 
field.  If no values exist in the LOCAL POSSIBLE DOSAGE and OTHER LANGUAGE 
DOSAGE NAME fields, the system will not display default values for those fields during CPRS 
or Outpatient Pharmacy prescription order entry processing.  However, when building the SIG, 
Outpatient Pharmacy will default to the value the user input during order entry.  See Appendix E 
for a list of Spanish equivalents for some of the more common Local Possible Dosages. 

 
 

Example 1: Enter/Edit Dosages   Simple Possible Dosage 
 
Select Drug: ACETAMIN

1 ACETAMINOPHEN 160MG/5ML LIQUID N103 NATL FORM; 480 ML/BT (NDC)
2 ACETAMINOPHEN 300MG/CODEINE 30MG TAB CN101 VISN FORM
3 ACETAMINOPHEN 300MG/CODEINE 30MG TB U.D. CN101 VISN FORM (NDC)
4 ACETAMINOPHEN 325MG TAB CN103 NATL FORM
5 ACETAMINOPHEN 325MG TAB U.D. CN103 NATL FORM (IEN)

Press <RETURN> to see more, '^' to exit this list, OR
CHOOSE 1-5: 4 ACETAMINOPHEN 325MG TAB CN103 NATL FORM

This entry is marked for the following PHARMACY packages:
Outpatient

ACETAMINOPHEN 325MG TAB Inactive Date:

Strength from National Drug File match => 325 MG
Strength currently in the Drug File => 325 MG

Edit Strength? N// <Enter> O

Strength => 325 Unit => MG

Select DISPENSE UNITS PER DOSE: ?
Answer with POSSIBLE DOSAGES DISPENSE UNITS PER DOSE

Choose from:
1 325 IO
2 650 IO

You may enter a new POSSIBLE DOSAGES, if you wish
Type a Number between 0 and 99999999, 4 Decimal Digits

Select DISPENSE UNITS PER DOSE: 3
Are you adding '3' as a new POSSIBLE DOSAGES (the 3RD for this DRUG)? No// Y
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Example 1: Enter/Edit Dosages   Simple Possible Dosage (continued) 
 

(Yes)
Dosage = 975MG

POSSIBLE DOSAGES DOSE: 975// (No Editing) <Enter>

DISPENSE UNITS PER DOSE: 3// <Enter>
PACKAGE: O

Strength => 325 Unit => MG

Select DISPENSE UNITS PER DOSE: <Enter>

Enter/Edit Local Possible Dosages? N//<Enter> O

Select Drug:

 
 
Example 2: Enter/Edit Dosages       Create a Local Possible Dosage 
 
Select Dosages Option: ENter/Edit Dosages

Select Drug: GUAIFENESIN 100MG/5ML SYRUP RE302 DISP BY ML(120
ML MAX/NON-REFILLABLE)mpr 1BT=120ML *OTC DRUG* $ 6/02

This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose

GUAIFENESIN 100MG/5ML SYRUP Inactive Date:

Strength from National Drug File match => 100 MG/5ML
Strength currently in the Drug File => 100

Edit Strength? N// <Enter>O

Strength => 100 Unit =>

Select DISPENSE UNITS PER DOSE: ?
Answer with POSSIBLE DOSAGES DISPENSE UNITS PER DOSE

Choose from:
1 100 I
2 200 I

You may enter a new POSSIBLE DOSAGES, if you wish
Type a Number between 0 and 99999999, 4 Decimal Digits

Select DISPENSE UNITS PER DOSE: <Enter>

This drug has the following Local Possible Dosages:

2 TEASPOONFULS PACKAGE: O
10 MLS PACKAGE: I

Do you want to merge new Local Possible Dosages? Y// <Enter> YES

Setting Local Possible Dosages..

Strength: 100 Unit: MG/5ML

Select LOCAL POSSIBLE DOSAGE: 2 TEASPOONFULS O

LOCAL POSSIBLE DOSAGE: 2 TEASPOONFULS// <Enter>
OTHER LANGUAGE DOSAGE NAME: 2 CUCHARADITAS
PACKAGE: Outpatient// <Enter>

Strength: 100 Unit: MG/5ML
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Example 3: Enter/Edit Dosages        Editing the Dispense Units Per Dose 
 
Select Dosages Option: ENter/Edit Dosages

Select Drug: PROPR
1 PROPRANOLOL 10MG S.T. CV100
2 PROPRANOLOL 40MG S.T. CV100
3 PROPRANOLOL 80MG S.T. CV100
4 PROPRANOLOL TABS,80MG.PINACIDIL STUDY STUDY DRUG--RE

ST.TO DR.HOLTZMAN
CHOOSE 1-4: 2 PROPRANOLOL 40MG S.T. CV100

This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose

PROPRANOLOL 40MG S.T. Inactive Date:

Strength from National Drug File match => 40 MG
Strength currently in the Drug File => 40 MG
Edit Strength? N// <Enter> O

Strength => 40 Unit => MG

Select DISPENSE UNITS PER DOSE: .5
Are you adding '.5' as a new POSSIBLE DOSAGES (the 3RD for this DRUG)? No// Y

(Yes)
Dosage = 20MG
POSSIBLE DOSAGES DOSE: 20// (No Editing) <Enter>

DISPENSE UNITS PER DOSE: .5// <Enter>
PACKAGE: IO <Enter>
BCMA UNITS PER DOSE: <Enter>

Strength => 40 Unit => MG

Select DISPENSE UNITS PER DOSE: <Enter>

Enter/Edit Local Possible Dosages? N// <Enter> O

Select Drug:
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Example 4: Enter/Edit Dosages          Creating Possible Dosages 
 
Select Dosages Option: ENter/Edit Dosages

Select Drug: GRISEOFULVIN 500MG S.T. AM700

This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose
IV

GRISEOFULVIN 500MG S.T. Inactive Date:

This drug can have Possible Dosages, but currently does not have any.

Create Possible Dosages for this drug? N// ?

This drug meets the criteria to have Possible Dosages, but it currently does
not have any. If you answer 'YES', Possible Dosages will be created for this
drug, based on the match to the National Drug File.

Create Possible Dosages for this drug? N// YES

Resetting Possible Dosages..

Press Return to continue: <Enter>

Strength from National Drug File match => 500 MG
Strength currently in the Drug File => 500 MG

Edit Strength? N// <Enter> O

Strength => 500 Unit => MG

Select DISPENSE UNITS PER DOSE: ?
Answer with POSSIBLE DOSAGES DISPENSE UNITS PER DOSE

Choose from:
1 500 IO
2 1000 IO

You may enter a new POSSIBLE DOSAGES, if you wish
Type a Number between 0 and 99999999, 4 Decimal Digits

Select DISPENSE UNITS PER DOSE: <Enter>

Enter/Edit Local Possible Dosages? N// <Enter> O

Select Drug:
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1.3 Drug Enter/Edit 
[PSS DRUG ENTER/EDIT] 
 

The Drug Enter/Edit option allows users to make a new Dispense Drug entry into the DRUG file 
(#50) or to make changes to existing DRUG file (#50) Dispense Drug entries. This option 
consolidates entries for all Pharmacy packages if the user possesses the proper package key. It 
will also allow the user to match Dispense Drugs to corresponding National Drug File and 
Pharmacy Orderable Item entries and to tie the Dispense Drug to a DRUG TEXT file (#51.7) 
entry. Dispense Drug formulary status is designated via this option and formulary alternatives 
may be designated for non-formulary Dispense Drug entries. 
 
Dosages created as the result of National Drug File matching or auto creation of dosages may be 
reviewed and edited via this option.  
 
Outpatient Pharmacy designated Dispense Drug entries may be marked or unmarked as a LAB 
MONITOR or CLOZAPINE DRUG. This will allow lab values to print on the Outpatient Action 
Profile for the designated drug and provide lab monitor checks for Clozapine drugs during the 
medication order entry process. 
 
The Drug Enter/Edit option allows the user to enter a dosage in a language other than English. 
PDM does not translate English terms into another language; instead, it allows the user to enter a 
translation of a term.  If a value has not been entered in the OTHER LANGUAGE DOSAGE 
NAME field, PDM defaults to the value entered in the LOCAL POSSIBLE DOSAGE field.  If 
no values exist in the LOCAL POSSIBLE DOSAGE and OTHER LANGUAGE DOSAGE 
NAME fields, the system will not display default values for those fields during CPRS or 
Outpatient Pharmacy prescription order entry processing.  However, when building the SIG, 
Outpatient Pharmacy will default to the value the user input during order entry.  
 
Example 1: Drug Enter/Edit  

Select Pharmacy Data Management Option: DRUG
1 Drug Enter/Edit
2 Drug Interaction Management
3 Drug Text Enter/Edit

CHOOSE 1-3: 1 Drug Enter/Edit

Select DRUG GENERIC NAME: PROPRA
1 PROPRANOLOL 10MG S.T. CV100
2 PROPRANOLOL 40MG S.T. CV100
3 PROPRANOLOL 80MG S.T. CV100
4 PROPRANOLOL TABS,80MG.PINACIDIL STUDY STUDY DRUG--RE

ST.TO DR.HOLTZMAN
CHOOSE 1-4: 2 PROPRANOLOL 40MG S.T. CV100

*******************************************************************************
This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose

GENERIC NAME: PROPRANOLOL 40MG S.T. Replace
VA CLASSIFICATION: CV100//<Enter>
DEA, SPECIAL HDLG: 6P//<Enter>
NATIONAL FORMULARY INDICATOR: YES
LOCAL NON-FORMULARY: <Enter>
VISN NON-FORMULARY: <Enter>
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Example 1: Drug Enter/Edit  (continued) 
 
Select DRUG TEXT ENTRY: <Enter>
Select FORMULARY ALTERNATIVE: <Enter>
Select SYNONYM: 000719179613// <Enter>

SYNONYM: 000719179613//<Enter>
INTENDED USE: DRUG ACCOUNTABILITY// <Enter>
NDC CODE: 000719-1796-13// <Enter>

Select SYNONYM: <Enter>
MESSAGE: <Enter>
RESTRICTION: <Enter>
FSN: 6505-00-221-3393A//<Enter>
NDC: 719-1796-13// <Enter>
INACTIVE DATE: <Enter>
WARNING LABEL: <Enter>

ORDER UNIT: BT// <Enter>
PRICE PER ORDER UNIT: 50.34//<Enter>
DISPENSE UNIT: <Enter>
DISPENSE UNITS PER ORDER UNIT: 1000// <Enter>
PRICE PER DISPENSE UNIT: 0.050

points to PROPRANOLOL HCL 40MG TAB in the National Drug file.

This drug has already been matched and classified with the National Drug
file. In addition, if the dosage form changes as a result of rematching,
you will have to match/rematch to Orderable Item.

Do you wish to match/rematch to NATIONAL DRUG file? No//<Enter> (No)
Just a reminder...you are editing PROPRANOLOL 40MG S.T..

Strength from National Drug File match => 40 MG
Strength currently in the Drug File => 40 MG

Strength => 40 Unit => MG

POSSIBLE DOSAGES:
DISPENSE UNITS PER DOSE: 1 DOSE: 40 PACKAGE: IO
DISPENSE UNITS PER DOSE: 2 DOSE: 80 PACKAGE: IO
DISPENSE UNITS PER DOSE: .5 DOSE: 20 PACKAGE: IO

LOCAL POSSIBLE DOSAGES: <Enter>
OTHER LANGUAGE DOSAGE NAME <Enter>
Do you want to edit the dosages? N// YES

Changing the strength will update all possible dosages for this Drug.

STRENGTH: 40//<Enter>

Select DISPENSE UNITS PER DOSE: .5 20 IO

DISPENSE UNITS PER DOSE: .5// @
SURE YOU WANT TO DELETE THE ENTIRE '.5' DISPENSE UNITS PER DOSE? Y (Yes)

Select DISPENSE UNITS PER DOSE: <Enter>

Enter/Edit Local Possible Dosages? N// <Enter> O

*******************************************************************************
This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose

MARK THIS DRUG AND EDIT IT FOR:
O - Outpatient
U - Unit Dose

20   Pharmacy Data Management V. 1.0 March 2003 
   User Manual 
   PSS*1*47 



Example 1: Drug Enter/Edit  (continued) 
 
I - IV

Enter your choice(s) separated by commas : O

** You are NOW editing OUTPATIENT fields. **

AN Outpatient Pharmacy ITEM? Yes//<Enter> (Yes)
CORRESPONDING INPATIENT DRUG: <Enter>
MAXIMUM DOSE PER DAY: <Enter>
LOCAL NON-FORMULARY: <Enter>
NORMAL AMOUNT TO ORDER: 4// <Enter>
SOURCE OF SUPPLY: 1P//<Enter>
CURRENT INVENTORY: -3822//<Enter>
ACTION PROFILE MESSAGE (OP): <Enter>
MESSAGE: <Enter>

QUANTITY DISPENSE MESSAGE: <Enter>
OP EXTERNAL DISPENSE: <Enter>

Do you wish to mark to transmit to CMOP?
Enter Yes or No: NO

Do you wish to mark/unmark as a LAB MONITOR or CLOZAPINE DRUG?
Enter Yes or No: NO

** You are NOW in the ORDERABLE ITEM matching for the dispense drug. **

PROPRANOLOL 40MG S.T. is already matched to

PROPRANOLOL TAB

Do you want to match to a different Orderable Item? NO// <Enter>

Select DRUG GENERIC NAME: 

Example 2: Drug Enter/Edit           Marking of an Outpatient Drug for Clozapine or Lab Monitor 
 
MARK THIS DRUG AND EDIT IT FOR:
O - Outpatient
U - Unit Dose
I - IV

Enter your choice(s) separated by commas : O
** You are NOW editing OUTPATIENT fields. **

AN Outpatient Pharmacy ITEM? Yes// <Enter> (Yes)
CORRESPONDING INPATIENT DRUG: CLOZAPINE 100MG TAB // <Enter>
MAXIMUM DOSE PER DAY: <Enter>
LOCAL NON-FORMULARY: <Enter>
NORMAL AMOUNT TO ORDER: 1// <Enter>
SOURCE OF SUPPLY: <Enter>
CURRENT INVENTORY: 1000// <Enter>
ACTION PROFILE MESSAGE (OP): RESTRICTED TO NATIONALLY REGISTERED PATIENTS.

Replace <Enter>
MESSAGE: NATL RESTRICTED (IEN) Replace <Enter>
QUANTITY DISPENSE MESSAGE: <Enter>

Do you wish to mark/unmark as a LAB MONITOR or CLOZAPINE DRUG?
Enter Yes or No: YES
Mark/Unmark for Lab Monitor or Clozapine:

Select one of the following:
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Example 2: Drug Enter/Edit         Marking of an Outpatient Drug for Clozapine or Lab Monitor (continued) 
 

L LAB MONITOR
C CLOZAPINE

Enter response: CLOZAPINE

** You are NOW editing CLOZAPINE fields. **

Prescription of Clozapine requires identification of two
laboratory tests, WBC and Absolute Neutrophil Count (ANC).

You currently have both laboratory tests identified.

Type of
Test Lab Test Monitor Specimen Type
------- ---------------- -------------

1. WBC WBC SERUM
2. ANC ABSOLUTE GRANULOCYTE COUNT SERUM

(E)dit or (D)elete entry? <Enter>

** You are NOW in the ORDERABLE ITEM matching for the dispense drug. **

CLOZAPINE 100MG TAB is already matched to

CLOZAPINE TAB

Do you want to match to a different Orderable Item? NO//

 
Example 3: Drug Enter/Edit    Editing Local Possible Dosages and Orderable Item 
 
Select Pharmacy Data Management Option: DRUG

1 Drug Enter/Edit
2 Drug Interaction Management
3 Drug Text Enter/Edit

CHOOSE 1-3: 1 Drug Enter/Edit

Select DRUG GENERIC NAME: CLOTRIMAZOLE 1% TOP CREAM-15 DE102
15GM-DISP BY GM

...OK? Yes// <Enter> (Yes)

***********************************************************************
This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose
Ward Stock

GENERIC NAME: CLOTRIMAZOLE 1% TOP CREAM-15 Replace <Enter>
VA CLASSIFICATION: DE102// <Enter>
DEA, SPECIAL HDLG: 6P// <Enter>
NATIONAL FORMULARY INDICATOR: YES
LOCAL NON-FORMULARY: <Enter>
VISN NON-FORMULARY: <Enter>
Select DRUG TEXT ENTRY: <Enter>
Select FORMULARY ALTERNATIVE: <Enter>
Select SYNONYM: CLOTRIMAZOLE 1% TOP CREAM// <Enter>

SYNONYM: CLOTRIMAZOLE 1% TOP CREAM Replace <Enter>
INTENDED USE: <Enter>
NDC CODE: <Enter>

Select SYNONYM: <Enter>
MESSAGE: 15GM-DISP BY GM* Replace <Enter>
RESTRICTION: <Enter>
FSN: 6505-01-023-5011// <Enter>
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Example 3: Drug Enter/Edit    Editing Local Possible Dosages and Orderable Item  (continued) 
 
NDC: 0085-0613-02// <Enter>
INACTIVE DATE: <Enter>
WARNING LABEL: 13// <Enter>
ORDER UNIT: TU// <Enter>
PRICE PER ORDER UNIT: 9.77// <Enter>
DISPENSE UNIT: GM// <Enter>
DISPENSE UNITS PER ORDER UNIT: 15// <Enter>
PRICE PER DISPENSE UNIT: 0.651

 
points to CLOTRIMAZOLE 1% CREAM,TOP in the National Drug file.

This drug has already been matched and classified with the National Drug file. In addition, if
the dosage form changes as a result of rematching, you will have to match/rematch to Orderable
Item.

Do you wish to match/rematch to NATIONAL DRUG file? No// <Enter> (No)
Just a reminder...you are editing CLOTRIMAZOLE 1% TOP CREAM-15.

LOCAL POSSIBLE DOSAGES: <Enter>
A THIN FILM PACKAGE: OI

Do you want to edit Local Possible Dosages? N// YES

This drug has the following Local Possible Dosages:

A THIN FILM PACKAGE: OI

Do you want to merge new Local Possible Dosages? Y// NO

Strength: 1 Unit: %

Select LOCAL POSSIBLE DOSAGE: A THIN FILM OI

LOCAL POSSIBLE DOSAGE: A THIN FILM// <Enter>
OTHER LANGUAGE DOSAGE NAME: UNA CAPA FINA
PACKAGE: Both// <Enter>
BCMA UNITS PER DOSE: <Enter>

Strength: 1 Unit: %

Select LOCAL POSSIBLE DOSAGE: <Enter>

***********************************************************************
This entry is marked for the following PHARMACY packages:
Outpatient
Unit Dose
Ward Stock

MARK THIS DRUG AND EDIT IT FOR:
O - Outpatient
U - Unit Dose
I - IV
W - Ward Stock
D - Drug Accountability
C - Controlled Substances
A - ALL

Enter your choice(s) separated by commas : O
** You are NOW editing OUTPATIENT fields. **

AN Outpatient Pharmacy ITEM? Yes// <Enter> (Yes)
CORRESPONDING INPATIENT DRUG: <Enter>
MAXIMUM DOSE PER DAY: <Enter>
STANDARD SIG: AP TAA BID
LOCAL NON-FORMULARY: <Enter>
NORMAL AMOUNT TO ORDER: // <Enter>
SOURCE OF SUPPLY: 1P// <Enter>
CURRENT INVENTORY: // <Enter>
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Example 3: Drug Enter/Edit    Editing Local Possible Dosages and Orderable Item  (continued) 
 
ACTION PROFILE MESSAGE (OP): <Enter>
MESSAGE: 15GM-DISP BY GM* Replace <Enter>
QUANTITY DISPENSE MESSAGE: DISP BY GM (MULTIPLES OF 15)// <Enter>

Replace
OP EXTERNAL DISPENSE: <Enter>

Do you wish to mark to transmit to CMOP?
Enter Yes or No: YES

This option allows you to choose entries from your drug file and helps you review your NDF
matches and mark individual entries to send to CMOP.

If you mark the entry to transmit to CMOP, it will replace your Dispense Unit with the VA
Dispense Unit. In addition, you may overwrite the local drug name with the VA Print Name and the
entry will remain uneditable.

Local Drug Generic Name: CLOTRIMAZOLE 1% TOP CREAM-15

ORDER UNIT: TU
DISPENSE UNITS/ORDER UNITS: 15

DISPENSE UNIT: GM
PRICE PER DISPENSE UNIT: 0.651

VA Print Name: CLOTRIMAZOLE 1% TOP CREAM VA Dispense Unit: GM
VA Drug Class: DE102 CMOP ID: C0298

Do you wish to mark this drug to transmit to CMOP?
Enter Yes or No: YES
QUANTITY DISPENSE MESSAGE: DISP BY GM (MULTIPLES OF 15)

Replace <Enter>

Do you wish to overwrite your local name?
Enter Yes or No: NO

Do you wish to mark/unmark as a LAB MONITOR or CLOZAPINE DRUG?
Enter Yes or No: NO

** You are NOW in the ORDERABLE ITEM matching for the dispense drug. **

CLOTRIMAZOLE 1% TOP CREAM-15 is already matched to

CLOTRIMAZOLE CREAM,TOP

Do you want to match to a different Orderable Item? NO// YES

Dosage Form -> CREAM,TOP

Match to another Orderable Item with same Dosage Form? NO// <Enter>

Dosage Form -> CREAM,TOP
Dispense Drug -> CLOTRIMAZOLE 1% TOP CREAM-15

Orderable Item Name: CLOTRIMAZOLE// <Enter>

Matching CLOTRIMAZOLE 1% TOP CREAM-15
to

CLOTRIMAZOLE CREAM,TOP

Is this OK? YES// <Enter>
Match Complete!

Now editing Orderable Item:
CLOTRIMAZOLE CREAM,TOP

This Orderable Item is Formulary.

Select OI-DRUG TEXT ENTRY: <Enter>
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Example 3: Drug Enter/Edit    Editing Local Possible Dosages and Orderable Item  (continued) 
 
INACTIVE DATE: <Enter>
DAY (nD) or DOSE (nL) LIMIT: <Enter>
MED ROUTE: <Enter>
SCHEDULE TYPE: <Enter>
SCHEDULE: <Enter>
PATIENT INSTRUCTIONS: <Enter>
OTHER LANGUAGE INSTRUCTIONS: <Enter>
Select SYNONYM: <Enter>
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1.7 Medication Instruction File Add/Edit 
[PSSJU MI] 

 
The Medication Instruction File Add/Edit option allows the user to enter and edit abbreviations 
and expansions in the MEDICATION INSTRUCTION file (#51) and to “flag” those entries for 
use by the Inpatient Medications package only, Outpatient Pharmacy package only, or both.  The 
expansions in the MEDICATION INSTRUCTION file (#51) expand the Schedule and Patient 
Instructions when building the SIG. The Inpatient Medications package contains a field called 
SPECIAL INSTRUCTIONS that utilizes these abbreviations and expansions when printing 
various reports.   Additionally, the Outpatient Pharmacy package utilizes these abbreviations for 
expansions when building the prescription SIG. 
 
The Medication Instruction File Add/Edit option allows the user to enter the expansion in a 
language other than English. PDM does not translate English terms into another language; 
instead, it allows the user to enter a translation of a term.  If a value has not been entered in the 
OTHER LANGUAGE EXPANSION field, PDM defaults to the value entered in the 
EXPANSION field.  If no values exist in the EXPANSION and OTHER LANGUAGE 
EXPANSION fields, an EXPANSION value will not print when Outpatient Pharmacy builds the 
SIG.  See Appendix F for a list of Spanish equivalents for some of the more common medication 
instructions. 
 
 
Example: Edit Frequency in Medication Instruction File 
 
Select Pharmacy Data Management Option: MEDICATION INStruction File Add/Edit

Select MEDICATION INSTRUCTION NAME: HS AT BEDTIME
NAME: HS// <Enter>
SYNONYM: QHS// <Enter>
EXPANSION: AT BEDTIME// <Enter>
OTHER LANGUAGE EXPANSION: AL ACOSTARSE
PLURAL: <Enter>
INTENDED USE: IN & OUTPATIENT// <Enter>
FREQUENCY (IN MINUTES): 1440// <Enter>
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1.8 Medication Route File Enter/Edit 
[PSS MEDICATION ROUTES EDIT] 
 

The Medication Route File Enter/Edit option provides the ability to enter and edit data in the 
MEDICATION ROUTES file (#51.2). Medication routes may be designated for use in all 
packages or for use only in the National Drug File package. If an Outpatient Pharmacy expansion 
has been entered at the “OUTPATIENT EXPANSION” prompt, the Outpatient Pharmacy 
expansion portion of the medication route will appear as part of the SIG on the prescription label 
exactly as the Outpatient Pharmacy expansion was entered in MEDICATION ROUTES file 
(#51.2). The IV FLAG field in the MEDICATION ROUTES file (#51.2) is used to determine 
that the order can be processed through the IV Package.  
 
The Medication Route File Enter/Edit option allows the user to enter an interpretation of the 
OUTPATIENT EXPANSION field in a language other than English. PDM does not translate 
English terms into another language; instead, it allows the user to enter a translation of a term. If 
a value has not been entered in the OTHER LANGUAGE EXPANSION field, PDM will default 
to the value entered in the OUTPATIENT EXPANSION field. If no values exist in the 
OUTPATIENT EXPANSION and OTHER LANGUAGE EXPANSION fields, the system will 
not display default values for those fields during CPRS or Outpatient Pharmacy prescription 
order entry processing.  However, when building the SIG, Outpatient Pharmacy will default to 
the value the user input through Outpatient Pharmacy backdoor order entry. See Appendix G for 
a list of Spanish equivalents for some of the more common medication routes. 
 
Example 1 demonstrates how to enter a new medication route. 
 
Example 1: Enter Medication Route File  
 
Select MEDICATION ROUTES NAME: SUBCUTANEOUS SC

NAME: SUBCUTANEOUS// <Enter>
ABBREVIATION: SC// <Enter>
PACKAGE USE: ALL PACKAGES// <Enter>
OUTPATIENT EXPANSION: SUBCUTANEOUSLY// <Enter>
OTHER LANGUAGE EXPANSION: VIA SUBCUTANEA// <Enter>
IV FLAG: YES// <Enter>

 
Text can be entered to edit the existing entries for a medication route, as demonstrated in 
Example 2 below.  Since no value exists in the OTHER LANGUAGE EXPANSION database 
and the user did not enter a translation, the OUTPATIENT EXPANSION value will print on the 
patient’s prescription label by default.  
 
Example 2: Medication Route File Edit 
 
Select MEDICATION ROUTES NAME: SUBLINGUAL SL
NAME: SUBLINGUAL// <Enter>
ABBREVIATION: SL// <Enter>
PACKAGE USE: ALL PACKAGES// <Enter>
OUTPATIENT EXPANSION: UNTIL DISSOLVED// UNDER THE TONGUE UNTIL DISSOLVED
OTHER LANGUAGE EXPANSION:<Enter>
IV FLAG:
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If the text to be replaced is more than 29 characters, the “REPLACE” prompt will automatically 
appear. Replacement text for shorter text entries may be entered after the double slashes. Some 
files may be set up to refuse deletions, depending on the site’s File Manager setup. 
 
Example 3: Medication Route File     Deletions Not Allowed 
 
Select MEDICATION ROUTES NAME: NEW INHALATION MED ROUTE EXAMPLE NIMRE
NAME: NEW INHALATION MED ROUTE EXAMPLE Replace @

DELETIONS ARE NOT ALLOWED!?? Required
NAME: NEW INHALATION MED ROUTE EXAMPLE Replace ... With <Enter>

Replace <Enter>

DELETIONS ARE NOT ALLOWED!?? Required
NAME: NEW INHALATION MED ROUTE EXAMPLE Replace <Enter>
ABBREVIATION: NIMRE// <Enter>
PACKAGE USE: NATIONAL DRUG FILE ONLY// <Enter>
OUTPATIENT EXPANSION: AS NEEDED// <Enter>
OTHER LANGUAGE EXPANSION: <Enter>
IV FLAG: <Enter>
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1.9 Orderable Item Management 
[PSS ORDERABLE ITEM MANAGEMENT] 

 
The Orderable Item Management sub-menu provides an option through which the Pharmacy 
Orderable Items are maintained. 
 
1.9.1 Edit Orderable Items 

[PSS EDIT ORDERABLE ITEMS] 
 
The Edit Orderable Items option allows the user to enter and edit data in the PHARMACY 
ORDERABLE ITEM file (#50.7). If an Pharmacy Orderable Item Drug Text Entry is identified 
at the “OI-DRUG-TEXT” prompt, it will be viewable during medication order entry processes 
through CPRS, Outpatient Pharmacy, and Inpatient Medications. Pharmacy Orderable Item 
defaults can be entered for selected fields. These defaults will be displayed to the user during the 
medication order entry processes for all applications through which medication orders can be 
entered.  
 
The Edit Orderable Items option allows the user to enter patient instructions in a language other 
than English. PDM does not translate English terms into another language; instead, it allows the 
user to enter a translation of a term.  If a value has not been entered in the OTHER LANGUAGE 
INSTRUCTIONS field, PDM will default to the value entered in the PATIENT 
INSTRUCTIONS field.  If the PATIENT INSTRUCTIONS field does not contain data for the 
selected orderable item, the system will not present default patient instructions to the user during 
CPRS or Outpatient Pharmacy prescription order processing. However, when building the SIG, 
Outpatient Pharmacy will default to the value the user input through backdoor Outpatient 
Pharmacy order entry.  
 
Example: Editing Pharmacy Orderable Items 
 
Select Orderable Item Management Option: EDIT Orderable Items

This option enables you to edit Orderable Item names, Formulary status,
drug text, Inactive Dates, and Synonyms.

Select PHARMACY ORDERABLE ITEM NAME: IBUPROFEN 800MG TAB

DISPENSE DRUG: IBUPROFEN 800MG TAB MS102

IBUPROFEN 800MG TAB is already matched to

IBUPROFEN TAB

Do you want to match to a different Orderable Item? NO// YES

There are other Dispense Drugs with the same VA Generic Name and same Dose Form already matched
to orderable items. Choose a number to match, or enter

Disp. drug -> IBUPROFEN 800MG TAB

1 IBUPROFEN TAB

Choose number of Orderable Item to match, or '^' to enter a new one: 1

Matching IBUPROFEN 800MG TAB

To
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Example: Editing Pharmacy Orderable Items (continued) 

IBUPROFEN TAB

Is this OK? YES// <Enter>

Match Complete!

Now editing Orderable Item:
IBUPROFEN TAB

This Orderable Item is Formulary.

Select OI-DRUG TEXT ENTRY: <Enter>
INACTIVE DATE: <Enter>
DAY (nD) or DOSE (nL) LIMIT: 7D// <Enter>
MED ROUTE: <Enter>
SCHEDULE TYPE: PRN// <Enter>
SCHEDULE: BID// <Enter>
PATIENT INSTRUCTIONS: WF// <Enter>
OTHER LANGUAGE INSTRUCTIONS: CON ALIMENTO

Select SYNONYM: <Enter>
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1.9.2 Dispense Drug/Orderable Item Maintenance 
 [PSS MAINTAIN ORDERABLE ITEMS] 

 
The Dispense Drug/Orderable Item Maintenance option is used for maintaining the relationship 
between Dispense Drugs and Pharmacy Orderable Items. Entries made at the Pharmacy 
Orderable Item prompts will be used by the Outpatient Pharmacy, Inpatient Medications, and 
CPRS packages as defaults during the medication order entry processes. If no entries are made at 
the “MED ROUTE” and “SCHEDULE TYPE” prompts, the software will assume the defaults of 
PO (oral) and CONTINUOUS, respectively. 
 
The Dispense Drug/Orderable Item Maintenance option allows the user to enter patient 
instructions in a language other than English. PDM does not translate English terms into another 
language; instead, it allows the user to enter a translation of a term.  If a value has not been 
entered in the OTHER LANGUAGE INSTRUCTIONS field, PDM will default to the value 
entered in the PATIENT INSTRUCTIONS field. If the PATIENT INSTRUCTIONS field does 
not contain data for the selected orderable item, the system will not present default patient 
instructions to the user during CPRS or Outpatient Pharmacy prescription order processing. . 
However, when building the SIG, Outpatient Pharmacy will default to the value the user input 
through backdoor Outpatient Pharmacy order entry.  
 
Example: Dispense Drug/Orderable Item Maintenance 
Select Orderable Item Management Option: Dispense Drug/Orderable Item Maintenance

This option enables you to match Dispense Drugs to an entry in the Pharmacy
Orderable Item file, or create a new Pharmacy Orderable Item entry for a
Dispense Drug.

DISPENSE DRUG: IBUPROFEN 800MG TAB MS102

IBUPROFEN 800MG TAB is already matched to

IBUPROFEN TAB

Do you want to match to a different Orderable Item? NO// YES

There are other Dispense Drugs with the same VA Generic Name and same Dose Form already matched
to orderable items. Choose a number to match, or enter

Disp. drug -> IBUPROFEN 800MG TAB

1 IBUPROFEN TAB

Choose number of Orderable Item to match, or '^' to enter a new one: 1

Matching IBUPROFEN 800MG TAB
to

IBUPROFEN TAB

Is this OK? YES// <Enter>
Match Complete!

Now editing Orderable Item:
IBUPROFEN TAB

This Orderable Item is Formulary.

Select OI-DRUG TEXT ENTRY: <Enter>
INACTIVE DATE: <Enter>
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Example: Dispense Drug/Orderable Item Maintenance (continued) 

DAY (nD) or DOSE (nL) LIMIT: 7D// <Enter>
MED ROUTE: <Enter>
SCHEDULE TYPE: PRN//<Enter>
SCHEDULE: BID// <Enter>
PATIENT INSTRUCTIONS: WF// <Enter>
OTHER LANGUAGE INSTRUCTIONS: CON ALIMENTO
Select SYNONYM: <Enter>
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1.15  Standard Schedule Edit 
  [PSS SCHEDULE EDIT] 
 
The Standard Schedule Edit option allows the user to enter or edit entries in the 
ADMINSTRATION SCHEDULE file (#51.1). The set of times associated with the standard 
dosage administration schedules can be assigned, as can ward-specific administration times. This 
feature may be used to define the outpatient expansion to be used when the schedule is entered 
for an Outpatient Pharmacy medication order. Entry of a frequency in minutes allows the 
software to calculate the interval between dosages for Inpatient Medication orders and BCMA 
and is used by Outpatient Pharmacy to calculate default quantities. 
  
The Standard Schedule Edit option allows the user to enter the outpatient expansion value in a 
language other than English. PDM does not translate English terms into another language; 
instead, it allows the user to enter a translation of a term.  If a value has not been entered in the 
OTHER LANGUAGE EXPANSION field, PDM defaults to the value entered in the 
OUTPATIENT EXPANSION field.  If no values exist in the OUTPATIENT EXPANSION and 
OTHER LANGUAGE EXPANSION fields, the system will not present default values for those 
fields to the user during CPRS or Outpatient Pharmacy prescription order processing. However, 
when building the SIG, Outpatient Pharmacy will default to the value the user input through 
Outpatient Pharmacy backdoor order entry. See Appendix C for a list of Spanish equivalents for 
some of the more common administration schedules. 

Example: Standard Schedule Edit 
Select Pharmacy Data Management Option: STAndard Schedule Edit

Select ADMINISTRATION SCHEDULE: BID

NAME: BID// <Enter>
OUTPATIENT EXPANSION: TWO TIMES A DAY// <Enter>
OTHER LANGUAGE EXPANSION: DOS VECES AL DIA
TYPE OF SCHEDULE: CONTINUOUS// <Enter>
STANDARD ADMINISTRATION TIMES: 0900-1700// <Enter>
FREQUENCY (IN MINUTES): 720// <Enter>

Select WARD ADMINISTRATION SCHEDULE: <Enter>
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1.16 Synonym Enter/Edit 
[PSS SYNONYM EDIT] 

 
The Synonym Enter/Edit option allows the user to enter synonym information into the 
SYNONYM field for a selected Dispense Drug. Synonyms are used to easily identify drugs for 
the BCMA package and the Drug Accountability package, and to simplify medication order 
entry. 
 
 
Example 1: Creating a New Synonym 
 
Select DRUG GENERIC NAME: NAP

1 NAPROXEN 250MG S.T. MS102 N/F 09-05-00
2 NAPROXEN 375MG TAB MS102

CHOOSE 1-2: 2 NAPROXEN 375MG TAB MS102
Select SYNONYM: 018393027342// ALEVE

INTENDED USE: TRADE NAME
NDC CODE: <Enter>

Select SYNONYM: <Enter>

 
 
Example 2: Deleting a Synonym 
 
Select DRUG GENERIC NAME: NAP

1 NAPROXEN 250MG S.T. MS102 N/F 09-05-00
2 NAPROXEN 375MG TAB MS102

CHOOSE 1-2: 2 NAPROXEN 375MG TAB MS102
Select SYNONYM: ALEVE// @

SURE YOU WANT TO DELETE THE ENTIRE 'ALEVE' SYNONYM? Y (Yes)
Select SYNONYM: 018393027342// <Enter>

SYNONYM: 018393027342// <Enter>
INTENDED USE: DRUG ACCOUNTABILITY// <Enter>
NDC CODE: 018393-0273-42// <Enter>

Select SYNONYM: <Enter>

 
 
1.17  Other Language Translation Setup 
  [PSS OTHER LANGUAGE SETUP] 
 
The Other Language Translation Setup option provides the ability to enter/edit data in the 
PHARMACY SYSTEM file (#59.7). This option allows sites to enter appropriate terms in 
another language that make up parts of the SIG when printing prescription bottle labels.  If the 
user does not enter a translation, the English word will print.  Other Language Translation Setup 
is a stand-alone option that must be assigned to the person(s) responsible for maintaining it.  See 
Appendices C-G for lists of Spanish equivalents for some of the more common terms used for 
administration schedules, dosage forms, local possible dosages, medication instructions, and 
medication routes. 
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Example: Other Language Translation Setup 
 
USE OF ANOTHER LANGUAGE: YES < If No is entered the remaining fields will not be prompted for>
SECONDS: SEGUNDOS
MINUTES: MINUTOS
DAYS: DIAS
WEEKS: SEMANAS
HOURS: HORAS
MONTHS: MESES
AND: Y
THEN: LUEGO
EXCEPT: EXCEPTO
ONE: UNA
TWO: DOS
THREE: TRES
FOUR: CUATRO
FIVE: CINCO
SIX: SEIS
SEVEN: SIETE
EIGHT: OCHO
NINE: NUEVE
TEN: DIEZ
ONE-HALF: MEDIA
ONE-FOURTH: UN-CUARTO
ONE-THIRD: UN-TERCIO
TWO-THIRDS: DOS-TERCIOS
THREE-FOURTHS: TRES-CUARTOS
FOR: POR
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